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SCRATCH is seeking a Finance Officer to join us as we seek to consolidate and build on our important work in alleviating hardship for families and individuals in Southampton and the local area. The successful applicant will help us continue this vital work by ensuring our finances are managed with care, precision, and purpose.
Location: Southampton (with flexible working arrangements)
Hours: Part-time, up to 10.5 hours per week
Salary: £16.63 per hour
Reports to: Management Team
DUTIES INCLUDE: -
Maintain accurate and up-to-date financial records, including income, expenditure, and bank reconciliations;
Process invoices, payments, and receipts efficiently and accurately;
Oversee payroll processing, including deductions;
Manage the charity’s VAT returns accurately and on time;
Prepare regular financial reports for management and trustees;
Support the preparation of budgets, forecasts, and year-end accounts;
Liaise with external auditors, suppliers and donors as required.
The job description gives more information regarding the role.

For further information regarding the work of SCRATCH, please refer to our website – www.scratchcharity.co.uk

To request an application pack please either: -
· phone the office on 023 8077 3132
· download documents from our website
https://www.scratchcharity.co.uk/employment.htm
· e-mail reception@scratchcharity.co.uk

The closing date for applications is midday on Friday 6th February and interviews will be carried out on Wednesday 11th February.  Start date as soon as possible.

If you would like more information about this role, please e-mail mike.t@scratchcharity.co.uk

We are committed to equality of opportunity for all staff and applications from individuals are encouraged regardless of age, disability, sex, gender reassignment, sexual orientation, pregnancy and maternity, race, religion or belief and marriage / civil partnership status.
Southampton City and Region Action to Combat Hardship is registered as a Limited Company, Number 3830305 Registered in Cardiff.  Registered Charity Number 1078344
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